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Conference registration manual

MeetingPlaza offers the following user manuals based on your requests.

o Conference Manual for the first time
For users try to attend the web meeting for the first time

e Conference Administrator Manual
For how to create a new conference room

o User Reference manual
For users to learn detailed features and how to use

o System Administrator Reference Manual
Management of meeting rooms and users (for on premise)

« Reference manual for Chairperson or Administrator, Lecturer
The supplementary information of manual mentioned above

o MeetingPlaza for Mac Operation Manual

For how to join a web conference under Mac OS

o MeetingPlaza Mobile for iPad / iPhone Operation manual

For how to join a web conference from iPad or iPhone

o MeetingPlaza Mobile for Android Operation manual
For how to join a web conference under Android OS
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1 Introduction

Thank you for using MeetingPlaza Mobile SI(for iPad / iPhone).

This manual is to help first-time smart device users to understand MeetingPlaza
and to give brief instructions on how to enroll the meeting room and how to use
MeetingPlaza.

Please read this document before using the MeetingPlaza Mobile SI.

oS iI0S6x,7x,8x,9.1,92

Free space HD 30MB above

Network It can be connected to Internet

Sound device External earphones microphone or headset is recommended
Others Browser, mailer and e-mail address (depending on usage patterns)

* Please refer to the following Web page regarding the operation confirmed devices.

URL: http://www.meetingplaza.com/product/requirements/index.html

Moreover, the hint and the attention that relates to the content of the description are shown as

follows.

Content of hint or attention

iPad® is a trademark of Apple Inc.
iPhone® is a trademark of Apple Inc.
iTunes is a trademark of Apple Inc.

Bluetooth™ is a trademark of American Bluetooth SIG, Inc.



2 Installation, enter the room/leave

the room

2-1 How to login to the meeting room

There are two ways to login to the conference room of MeetingPlaza.

Log in of conference reservation

System will generate the conference invitation emails that include URL to the participants
automatically, before the meeting starts. Participants click the URL in the conference
invitation mails to enter the meeting. Registered user can also log into the conference

from conference that has been scheduled from the portal page.

Log in of Permanent meeting room

Participants will receive an invitation email with login URL for Adhoc room. Participants
can start a conference easily at any time without reservation.

Registered users can also log into the conference from reservation list on the portal page.
In addition, a participant may log into a conference room directly from emails received

from the administrator that has entrance URL of Adhoc room enclosed.

Login from ongoing conference room

There are two types of ongoing conference rooms: 1).The room without reservation
function and 2). The room with reservation function.

At conference entrance screen, a participant may join the room anytime by tapping an
ongoing conference room and enter his/her name.

A participant may join the ongoing conference room by invitation.



How to log into the conference room via email.

Email of conference reservation Email of Permanent meeting room

How to log into the conference room via ongoing conference room.

The Conference room without The Conference room with reservation

reservation functi function

Paa 2 5217 G2

522 PM 2% M

¢ I [ ‘ ¢ j ¢
*meetingplaza’ *mectingplaza’
I system Adhoc Conference Rooms I Reservation and Entrance
rn - J - [E - fe v Jun 52016 - Jun 11 2016
Group does nat exist. i e o
ot W R,

Confacence Roam

Room information Ho Group




2-2 Installation

Download from App Store and install.

App Store can be displayed from the URL mentioning in the conference invitation email.

1. When you click the URL in the conference invitation e-mail, the following screen will be
displayed.(For details, please refer to 2-3-1, 2-3-2)
iPad ¥ 105 PM L 98 .-
¢
*meetingplaza’

You can install MPMobile App here.

Please install MPMobile App once before login

Login to the conference room
Start MPMobile App

Manual

Show MPMobile manual

2. Ifyou select "Install from App Store ", the download screen will be displayed.

Please do the installation following the procedures.

MeoeatingPlaza Mobile S1 7.0

*np

v Sl 1 Lo, § S

O T W

N PTET TG St
SRYL -

LC BN

The following screen will be displayed while the user select <Login the conference room>

without installing application in advance.




Cannot Open Page

Safari cannot open the page because
the address is invalid.

OK

Please install the application as instructed.

2-3 Enter the conference room / Exit

A user accesses the meeting room from email (conference reservation type, Adhoc room

type).
Below, is the beginning screen while the application starts.




2-3-1 Activate from conference reservation email

1. Tap <Mail> from home screen.

mp

MPMobileSi

Messages

2. Tap the invitation mail to open. Tap the URL contained in the invitation mail to enter the

conference room.

Invitation te Web Conlerence (Oct 04, 09:30)

MosngHazs User acceunt

*** This p-misd texsect on @ resarvation was sant astomaticaly o the
MeetngPlazs system

To: ChariiPach (Comract 1D 002)

MoetingPiece Web Corference = going 15 be hald as kolows

St trve (UTCoRa00 Oct 4, 2013 0030 AM (AxaTokys)

(~dtre WTCR00 Ot 4 2053 2000 PM (Ass'Tobyo)

Piyss accens he Solowng URL 19 enter 916 memote conlesencs mon

TR x 00022202038
RC0000RL 5 NICKKSSES

Tabephons Gatewary phons nermbet *+00-00-0000-0000" / *+090-0-0000-2000"
g charge i needed)
Telephona® 223Sywiem & disablec

Chasrpersor:  Char(Pac)




3. Tap <Login the conference room> to proceed.

P T EHEER S % -

[+

*meetingploza’

You can install MPMobils App hire

Please mstall MPMobdile App once befone logen

Login 1o the conference roons

Stan MPMobile

Manual

If you have not installed the application yet, the screen of 0

How to log into the conference room via ongoing conference room.

The Conference room without The Conference room with reservation

reservation function function
\- ] . & M + 3 “\- I c -
*meetingplaza’ *mectingplaza’
I system Adhoc Conference Rooms I Reservation and Entrance
on - §N - JE - fa v Jun 52016 - Jun 11 2016

g e e R
Group does nat exist

Number of Usars -
Gonfarance Roam pratadlntivay Room information | Ho Group




Installation be displayed in the browser.

4. MeetingPlaza Mobile SI is activated.

9:31PM

MeetingPlaza




I will be prompted to connect the microphone to login first and installed with "iOS7".

[iPad = 8:50 PM 100% w_—
Settings
| Do Not Disturb
Location Services
=
&) General Contacts
Display & Brightness Calendars
{3 Wallpapet Reminders
Soungs % Photos
Touch ID% Passcode n Bluetooth Sharing
Battery u Microphone
| - | Bl Camera
HomeKit
a iCloud
i Motion & Fitness
@J iTunes & App Store
. m Twitter
) mail, contacts, Calendars
ﬁ Facebook
Notes
&> Sina Weibo
Reminders
™ ssoceonan
Settings. < Microphone. Settings < Macrophone:
g w gw
[} - B wewontes B e 2 eviasi
B rcercmor B ortoms
3 Contros e 3 conto coreer
@ ooropoun @ v
@ oererat

[ T —
—

@ sowes

@ toucnio 8 Fusscase
aory

s

[ -
) westaper
0 so

@ s

When the number of participants exceeds the limit, all participants are moved to a chat

room automatically. The meeting administrator can check current meeting status on his portal

screen.




2-3-2 Activate from Permanent meeting room email

There are mainly two ways of login by Permanent meeting room.
E Tap the URL for login, input ID and password in the browser
E Tap the URL for direct login and login

Activate from the URL for login Activate from the URL for direct login

m Activate from the URL for login
If you tap the URL for login, the login screen will be displayed.
Input ID and password, Tap <Login>.

*meetingplaza’

ID Login

D

Password

(@ save ID and PASSWORD

= Login

Login with MeetingPlaza app

Install MPMobile App

I I \: I
i

10



Tap the meeting room to access.

2:30 PM

*meetingploza’  Portal S

L4 Announcements @

» 2016/04/11 new meeting room

0 MeetingPlaza app

Install MPMobile App

Plea setingPlaza app be

@ Information

Mumber of online users: O (Maximum cennection count

£9 Reservations

Meeting time Subject Number of Users / Max

04/11 16231723 Web meeting] o

04/1510:00- 11:00  Web maat: 0/4 [ Detailed

 Adhoc Roams [

Number of Users | Max

Name of the room
Conferencel 0/10 Ll = Login
010 il Login

Conference2

o Emm
0/10 o ET

Conference3

Conferenced

Tap <Login the conference room>.

Pad F 106 Pl DEs .

<

*neetingplaza’

You can insiall MM obale App bere.

iestall MPMohils App ome before |ogin

Lavgen 1o the conderemss pooam

Start MPMobale App

Manual
Show MEP M olile snual

MeetingPlaza Mobile SI is activated.

Registered user clicks "Login with MeetingPlaza app" on the login page to enter the room.

User may login by clicking the app icon from next time.

11



*meectingplaza’

ID Login

Password

(@ save ID and PASSWORD

re if you have forgotten your password

Login with MeetingPlaza app

Install MPMobile App

If you have not installed the application yet, please go ahead with the installation.

m Activate from the URL for direct login
If you Tap the URL for direct login, the following screen will be opened. Tap <Login the

conference room>.

Ped T 06 Pl BEN ..

&

*neetingplaza’

You can install MPEobale App bere.
| tall MPMabile App osce befope login

Lavgan 1o the conferemsie room

o T N
Start MPMobale A

Manual
Shos MPMobile enanual

MeetingPlaza Mobile SI is activated.

You need to set up for the conference room administrator to issue the URL for direct login

When the number of participants exceeds the limit, all participants are moved to a chat

room automatically. The meeting administrator can check current meeting status on his portal

screen.

12



2-3-3 Enter the room from ongoing conference room

Below, are two types of ongoing conference rooms.

F The Conference room without reservation function

F The Conference room with reservation function

The Conference room without The Conference room with
reservation function reservation function
*meetingplaza’ *meetingplaza’
I system Adhoc Conference Rooms | Reservation and Entrance
o8 - Jru - Jom - fas Jun 5 2016 - Jun 11 2016

Room information Ne Greup

Mansger Message

Tap the conference room name to log in.

iPad ¥ 1830

*mectingplaza’

I Svstem Adhoc Conference Rooms

Feiarvation aed Entrance

Caronigy dives ndl exisl

Mo Group

. Mumbser af Lsers
Conlbrrenie Hoom {Cmrresa | A} Hosaim | alormarissn

Enter user ID and password.
For rooms no password input field, password is not required for this type of rooms.

In the conference while there is an administrator, to display your thumbnail (video) constantly,
13



please choose [login as room administrator].

Enter the administrator password when it's required.

iPad F

4

*meetingplaza’

I System Adhoc Conference Rooms

( Betarnann wna Erawrcs )
Giroup does not exist
No (Group

Cealorence Meem

Canfermce Rosm

el
LOGIN

RN

PASSWORD

E Login an nostn admintcton

Tap [Login] to proceed to the following screen. Tap [Login the conference room].

Pl

106 Pl DEs .

o
*neetingplaza’
You can insiall MM obale App bere.

Plense imsiall MIPMohils App omce before login

Lavgen 1o the conderemss pooam

Start MPMobale App

Sanual

Show MEP M olile snual

MeetingPlaza Mobile SI is activated.

14



2-3-4 Logout

1. Tap <Logout>.

9:31PM

MeetingPlaza

2.

9:31PM

MeetingPlaza

Are you sure you want to logout?

Cancel OK

15



3. An offline screen is displayed. The application is closed.

6:21PM

MeetingPlaza

Off-line

Please enter the conference room
of MeetingPlaza
from invitation mail or web browser.

16



3 Communication at the meeting

3-1 Screen explanation

After logging in, the screen is displayed as shown in the figure below.




(1) | Meeting Title | A meeting title is displayed.
@) Logout User exits from meeting room. For details, please refer to 2-3-4 Logout.
® Participants' All meeting participants' images are displayed. When a user talks, a volume
images indicator bar under his image is displayed.
@ Chat Tap this will open a chat window. This chat function allows a user to send text
message to all participants during the conference.
Its screen varies on iPad or iPhone.
® Mute Tap this to mute Speakers.
(Speaker)
® Mute Tap this to mute Microphone.
(Microphone) | (Valid only when the speaking mode is on, or audio switch is turned on.)
@ Video Tap this to pause a camera or resume stream video feed from a pause, take a

picture, or choose from photo library.

Operation of Change layout of shared documents, view multiple shared documents, or close a
shared document.
documents
©) Various User can start to share files, photos or web sites.
sharings
Enable / Enable /Disable Settings Bar at the bottom of a page.
Disable a
toolbar
@ Menu To open menus of Network, Video, Voice, Participants' Information and Others.

Icons @) to are collectively called the “toolbar” for this application.

By tapping your own thumbnail, a group of functions will be listed at upper right corner.

OR-RORORON

< /)

\
A

Double size

Will be displayed when the mouse is placed on or over the image.

18




2) | Minimize Minimize the picture size of specified participants.
(3) | Hide this user Only the selected participant is displayed on screen.
(@) | Raise hand / Put down hand Click the hand image in the upper left corner of the image to raise your hand

or be acknowledged in a meeting.  Please refer to Chapters for details.

®) | Information Displays the users connection status.

3-2 Chat

Tap <Chat> in the toolbar.

The chat allows a user to send text messages to all participants during the conference.

9:43 PM

MeetingPlaza

User2 to All (21:43:43)
Hello

When a text message is received, icon color is changed and a bubble text is displayed.

19




9:31PM

MeetingPlaza

00 M
et 165 AM

MeetingPlaza Chat

Chair to Al (11:55:27)
Hellow

Send

3-3 Volume control

Adjust the speaker volume by volume keys on the phone.
After pressing <Menu> , you can adjust the volume from both speaker boost and microphone

boost.

20



3-4 Video

Tap <Video> in the toolbar to change video settings.

9:31PM

MeetingPlaza

Pause

Switch In Camera

Still Image

3-4-1 Pause / Video ON

It allows a user to switch back and forth from pausing a camera or resuming stream video feed
from a pause.

Tap <Video Pause ON>, video is turned off and your camera is paused. Only a static image is

displayed.
Pause (show static image) Video ON (show stream video)
Pause Video ON
Switch In Camera Switch In Camera
Still Image Still Image
N S hN S/

21



3-4-2 Switch Cameras

To switch cameras between in and out cameras.

Switch to in camera Switch to out camera
& &
Pause Pause
Switch In Camera Switch Out Camera
Still Image Still Image
. 4 . 4

3-4-3 Still Image

Allow user to choose an image from <Take Photo> or <Photo Library>.

P

Pause Select Still Image
Switch Out Camera » Take Photo
Photo Library
Still Image
Cancel
~ J

E Take Photo
Start camera and take a photo to use.
E Photo Library

Allow user to choose image from photo library.

From i0S6, user needs to go to <Settings> -> <Privacy> -> <Photos>, turn ON

MeetingPlaza Mobile SI before use.

22



o0 -]

B weuesies

@ owen

D ooyt

Leriaies

[iPac = 8:50 M
| Settings Privacy
| Do Not Disturb
| Location Services
General L1 '_{__; Contacts
a Display & Brightness — Calendars
Wallpaper Reminders
Souinds & Photos
Touch ID & Passcode B Bluetooth Sharing
Battery n Microphone
| ‘!‘ Camera
I HomeKit
a iCloud
' Motion & Fitness
@ iTunes & App Store ; 5 i :
4 applications request access to your data, they will be a
’ a Twitter
D Mail, Contacts, Calendars
n Facebook
Notes
Sina Weibo
Reminders ®
S [ Tencent weibo N
Settngs. < Protos | Settings Pnatos.

3-5 Various Sharings

Below, is a list of available shared features for iPad/iPhone.

Sharing received

Sharing Shared from this APP
from other devices
Virtual file sharing o o)
File sharing o o)
Web sharing o o
App sharing(*) X o)

(*)User is not allowed to start sharing feature from the iPad/iPhone device, but may view app shared by

PC participants.

23




9:32 PM

MeetingPlaza

File Sharing

Photo Sharing

Web Sharing

3-5-1 Virtual File Sharing

Virtual file sharing (VPI sharing) is the feature to allow all users to share on the memory without
generating files on each user's end. Please convert a file to a Virtual Printer Image (VPI) file under
Windows PC.

VPI is a unique way of sharing files on MeetingPlaza.

To share a VPI on iPad/iPhone, please upload the file prior to the sharing.

#%Only authorized special user may share a file that has been uploaded in advance.

Pod ® 9:25AM aan

MeetingPlaza

2015/7/1

24



Button in the window What they do
Change to show document only
p]
21t displays while both document and video are turned
[Change Layout]
on.
Change to show document and video
[Change Layout] It displays when document only is turned on.
Oy
Rotate 90 degrees clockwise
[Rotate]
n Show previous page
[Go Back] P pag
u Show Next page
[Forward]
n Switch to drawing
[Draw]
» Show the current page
5
Click to display the page list, Specify the page number
[Page number] )
and switch to that page.

To share drawing under Windows OS, please use the feature of drawing (Palette icon)

During sharing mode, layout changes, page changes and drawing are in sync. (Status bar:

gray)

During private mode, user is free to make changes while its screen is not synchronized with other

participants'. (Status bar: Green)

Screen during sharing mode

Screen during private mode

25




3-5-2 File Sharing

Shared files include Microsoft Office files as Word, Powerpoint, PDF file, txt file and image file.
There are two ways to start sharing at iPad, iPhone.
F Transfer files from device to device by using iTunes

E Meeting organizer logs into meeting administration system to upload a file before meeting starts

Tap File Sharing.

4Back to Safari 9:32 PM

MeetingPlaza

File Sharing

Photo Sharing

Web Sharing

4Back to Safari 9:32 PM

MeetingPlaza

Choose file for Sharing

LOCAL FILES
No files.

Please add files via iTunes

PRE-UPLOAD FILES

MeetingPlaza.vpi
Size:3.9 MByte Extension:vpi

PowerPoint.ppt
Size:608 kByte Extension:ppt

| WebMeeting.pptx
Size:8.5 MByte Extension:pptx

You can share files via online storage, if you are
chairman or administrator.

26



Choose a file, tap < OK >.

4Back to Safari 9:32 PM

MeetingPlaza

P

/
Choose file for Sharing

File Sharing ‘—
Distribute to participants
"PowerPoint.ppt" Are you sure?

LOCAL FILES

No files.

Cancel OK

Please add files via iTunes

PRE-UPLOAD FILES

MeetingPlaza.vpi
Size:3.9 MByte Extension:vpi

PowerPoint.ppt
Size:608 kByte Extension:ppt

WebMeeting.pptx
Size:8.5 MByte Extension:pptx

You can share files via online storage, if you are
chairman or administrator.

+ X

A shared file page is opened.

7:06 PM

MeetingPlaza

File sharing is a feature to distribute files to participants.

The feature of switching between pages is not synced with the rest of meeting participants.

27



3-5-3 Photo Sharing

This application allows a user to import (and draw or add text) pictures taken at iPad or iPhone as a

static image.

Tap Photo Sharing.

9:32 PM

MeetingPlaza

File Sharing

Photo Sharing

Web Sharing

Photo Sharing

Take Photo
Photo Library

Cancel

User may change the picture size or pinch zoom at Preview.

After taking pictures, tap <Use> in the bottom right hand corner.

28



Retake

Use Photo

Draw or add text

In the preview screen, as red highlighted shown below, user may draw or

add text to the picture.

Pinch in/Pinch out

A user may pinch with two fingers (multi-touch) to zoom out (pinch out)

or zoom in (pinch in) and crop or scale the picture.

Tap < OK > to open a shared page.

29



9:43 PM

MeetingPlaza

3-5-4 WebSharing

Start Web Page Sharing.

Tap Web Sharing.

9:32 PM

MeetingPlaza

File Sharing

Photo Sharing

Web Sharing

30



Enter URL.

i ™

Web Sharing
Inpurt URL to open

Cancel OK

A shared web page is opened.

7:09 PM

MeetingPlaza

*meetingplaza’

Meet instantly, where ever you are.

Intuitive Operation, Remarkable Connectivity

Web sharing is shared with all meeting participants from page to page.

Allow user to draw on a shared page.

31



3-5-5 Application sharing

If one participant implements application sharing from a PC, the shared screen will be displayed on

the display part of the screen of other participants.

The user who is participating in the conference by MeetingPlza Mobile SI can see
Application sharing of PC participants, but he can not start Application sharing from
MeetingPlaza Mobile SI.

Below are the operations that you can do during application sharing.

Pinch in/Pinch out By enlarging (pinch out), or reducing (pinch in) by multi touch (2 fingers),

you can scale the application sharing screen.

Meet instantly, where ever you are.

Drag operation

Y, where ever Yyou are.
ation, Remarkable Connectivity
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3-5-6 Operation of shared documents

Embedded in all shared features, toolbar document operation is enabled.

7:06 PM

MeetingPlaza

By tapping it, user can change layout of a shared document, view shared documents, or close a
shared document.

711 PM

MeetingPlaza

/ Documents
Q
VIEW TYPE
Face Only
'. Face & Document v
Document

DOCUMENTS

PowerPoint.ppt 3

CLOSE DOCUMENTS

Close all documents
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3-6 Raise hand / Put down hand

Tap your own thumbnail and click the Raise Hand icon, user will see a Raise Hand icon show

at the upper left corner of the video.

X2 ™|

To put down your hands, tap your thumbnail again and click on Raise Hand icon.

Raise Hand icon is only shown on your thumbnail, tap other users' thumbnail, the icon

won't be shown.

At MeetingPlaza, even administrator cannot put down users' hands that are "raised up" in

one click.
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3-7 Menu

Tap the Configuration icon in the upper left hand corner to display the Menu.

4Back to Safari 10:54 PM

MeetingPlaza

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEO

Video Quality
mid-high

AUDIO
Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

For details, please refer to Section 4 A summary of Menu.

isplaies vary under iPad or iPhone.

4 Back to Safari 12:00 PM

MeetingPlaza Menu

Network Speed
20 6000 kbgs | recoive 6000 kops

Cennection Settings

Video Quality

mid-rgh

Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Mard

Noise Canceller
microphone : S0 | speaker ; Soft

Talk Mode

Abways On

Bluetooth [ |

Audio Test
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3-8 Application running in the background

During the conference, click Home button will bring the user back to the home screen with
MeetingPlaza Mobile SI running in the background.

While MeetingPlaza Mobile SI running in the background, the status bar on top displays in
red.

In this case, the conference continues as audio-only while the video is disabled.

MPMobileS! (Recording)  61% E

To return to MP Mobile SI screen, tap <MeetingPlazaSI> icon or tap the status bar to close the

application.

MPMobileS! (Recording)  61% E




4 A summary of Menu

A list of settings at Menu.

4Back to Safari 10:54 PM

MeetingPlaza

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEO

Video Quality
mid-high

AUDIO
Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

4-1 Network

It contains operation manual of network related items.

4Back to Safari 10:54 PM

MeetingPlaza

Menu

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEO

Video Quality
mid-high

AUDIO
Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

| SEES




4-1-1 Network Speed

By tapping Network Speed, user can open a page to see network speed details.

£ Menu Network Speed
. Max Sending
Mabwork Spasd I s B ki G
et G0 Wit o S000 kinps .
Max Recaiving GOOO

Connection Seltings 2T b B00 kb
VIDED) -

oo Quality On Start-up @ >
rrag-bugh
Speaker Boost ‘ Start Measurement
100
Mic Boost
100
Echo Cancedler
Hama
Maoise Cancaller
miciTphona © Sof f agsaker | Roft
Tak Mode
P fo Tadk
Biustooth @K_
Aapciior Test

F Max Sending / Max Receiving

Allow user to enter network speed manually.

E Measurement Settings
Turn the icon of <On Star-up> to <ON> to test connection speed automatically. Network status
is displayed at the bottom of the screen in green color.

9:31PM

MeetingPlaza

send : 6000 kbps, recv : 6000 kbps




B Measurement

Tap it to test network speed during the connection.

To start measurement, please login first.

4-1-2 Connection Settings

Display connection types.

Menu < Menu Connection Settings

NETWORK
Follow Wi-Fi settings v
Network Speed g
send 6000 kbps / receive 6000 kbps

i i Direct connection
Connection Settings

TCP tunneling

VIDEQ 5
Via HTTP proxy

Video Quality

mid-high You can change settings only while logged out

AUDIO »

Speaker Boost

100%

Mic Boost

100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Push to Talk

Bluetooth [}

Audio Test

A user may choose connection types from <Follow setting for Wi-Fi>, <Direct connection>, <TCP

tunneling> or <via HTTP proxy>.

<Follow Wi-Fi settings> is the way to allow user to connect based on his Wi-Fi settings on Proxy.
<Direct connection> is the way to connect via UDP.

<TCP tunneling> is the way to connect through TCP.

<Via HTTP proxy> is the way to connect through a proxy server by TCP protocol.

User can't change his way to connect during a meeting.

To change, user needs to do so when the MeetingPlaza Mobile SI is opened without ongoing

meetings.
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The type of connecting Internet from <Follow setting for Wi-Fi> doesn't support proxy

authentification (It doesn't reflect authentification information entered by user).

[iPad =

Settings

T3 Airplane Made

[
£ Wi-Fi

IP Address

" Subnet Mask
Router

a Bluetooth
Notitications

B} control center

Do Not Disturb
[ ceneral
Display & Brightness
Wallpaper

m Sounds

Touch ID & Passcode

| Battery

M privacy
|

DNS

Search Domains

Client ID

Port

100% -

Authentication

Username

Password
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4-2 Video

A list of video settings.

4Back to Safari 10:54 PM

MeetingPlaza

Menu

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEO
Video Quality
mid-high

AUDIO

Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

| ST ==

4-2-1 Video Quality

To set video size and frame rate for sending and receiving.
If you set it high, both size, frame rate will be high together.

If there is delay in the video or if sound quality is not stable, please set it low.
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Menu < Menu Video Quality

NETWORK
low (audio first) high
Network Speed

send 6000 kbps / receive 6000 kbps

Connection Settings

Noise Filter

VIDEC

ideo data at the expense

Video Quality o ed ge
mid-high

AUDIO »
Speaker Boost

100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode
Push to Talk

Bluetooth § [}

Audio Test

F Change video quality
By turning button left or right to change video quality.

F Noise Filter
Check <ON> to apply video noise filter.

It will contribute to reduce video data, but it requires CPU resorce.
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4-3 Audio

A list of audio settings.

4Back to Safari 10:54 PM

MeetingPlaza

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEO

Video Quality
mid-high

AUDIO

Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth (;Z )
Audio Test

4-3-1 Speaker Boost

To adjust the volume of speaker.

Adjusting the volume of the phone helps to change the volume when it is too big or too small.

Menu < Menu  Speaker Boost
NETWORK
25%
Network Speed
send 6000 kbps / receive 6000 kbps
50%
Connection Settings
100% v
VIDEO 200%
Video Quality
mid-high 400%
Changes speaker volume. Please adjust from
AUDIO your hardware settings first and then use this
setting if necessary
Speaker Boost i i
100%
Mic Boost
100%.

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode
Push to Talk

Bluetooth ﬂ)

Audio Test
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4-3-2 Mic Boost

To adjust the volume of microphone.

Menu < Menu Mic Boost

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

50%

100% "
Connection Settings

200%
VIDEO 400%
Video Quality
mid-high 800%
AUDIO »
Speaker Boost
100%
Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode
Push to Talk

Bluetooth ] b

Audio Test

4-3-3 Echo Canceller

To prevent echo that other party's voice played back from your speaker, would return to the other

party by recorded by your microphone.

Menu ¢{ Menu  Echo Canceller

NETWORK

Network Speed Disabled

send 8000 kbps / receive 6000 kbps
. . Soft
Connection Settings

Hard N
VIDEO P

Video Quality
mid-high

AUDIO »
Speaker Boost

100%

Mic Boost
100%

Echo Canceller
Hard

revents echo from
retransmitted by your m

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode
Push to Talk

Bluetooth ; !: :

Audio Test
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4-3-4 Noise Canceller

Reduce noise of microphone and speaker.

Menu { Menu  Noise Canceller

NETWORK MICROPHONE

Network Speed "

send BODD kbps / receive 6000 kbps Disabled

Connection Settings Soft v
Hard

VIDEO

Video Oualiiy Reduce microphone noise

mid-high
SPEAKER

AUDIO Disabled

Speaker Boost

100% Soft v

Mic Boost

100% Hard

Echo Canceller -

Hard Reduce speaker noise

microphone : Soft / speaker : Soft

I Noise Canceller

Talk Mode
Push to Talk

Bluetooth { b

Audio Test
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4-3-5 Talk Mode

Turn off microphone mute to send your voice.

Menu < Menu Talk Mode

NETWORK TALK MODE
Network Speed Push to Talk o
send 6000 kbps / receive 8000 kbps Microphone is on while button is down
Connection Settings Toggle to Talk

Press to button to trun on/off the mic

Always On
VIDEO Microphone is always active

n Auto Switch

Video Quallty Microphone is active when you speak
mid-high

Make sure to unmute your mic to speak
AUDIO .

» PTT BUTTON POSITION
Speaker Boost
100% Lower Right v
Mic Boost
100%. Lower Left
Echo Canceller
Hard
Noise Canceller
microphone : Soft / speaker : Soft
Talk Mode
Push to Talk
Bluetooth L/
Audio Test
il | S - |

Utterance method

Explanation

Push- to-Talk
(Turn On the mic while pressing the

button.)

Choose this option to enable mic button.
Press mic button while speaking.

Press button & to drag to move.

Toggle to Talk

(Press button to turn on/off Mic)

Press Mic button to start to talk, press button again to end.

¢

Mic OFF Mic ON

Speaking mode

Turn to speaking mode. Turn mic to [Mute] to pause the audio.

F 4

Mic Mute

Audio switch
(Only delivers audio when in

speaking mode)

Mic is actived when audio is recognized and it turns to the

speaking mode.
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4-3-6 Bluetooth

Please select this one when you use headset of Bluetooth ™.

Menu

NETWORK

Network Speed
send 6000 kbps / receive 6000 kbps

Connection Settings

VIDEOQ

Video Quality
mid-high

AURIO

Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Push to Talk

Bluetooth W)

Audio Test

|

We do not guarantee that the operation of the combination of all Bluetooth ™ headset and

terminal works properly.

4-3-7 Audio Test

Allow user to test sound and loopback.

Menu < Menu Audio Test

NETWORK

Network Speed Play Test Sound

send 6000 kbps / receive 6000 kbps

o play test sos
e. Speaker boos!

Connection Settings

LOOPBACK TEST

VIDEO
Video Quality Loopback Test
mid-high
you want to test your au se turn this
AUDIO nto the micropho nd y ill

rthe s

Speaker Boost
100%

Mic Boost
100%

le to speak

Echo Canceller
Hard

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode
Push to Talk

Bluetooth G L/

Audio Test
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E Play Test Sound

Play test sound. Please adjust the volume if necessary.

<speaker boost> is not work for test sound.

E Loopback Test
If you want to start audio communication testing, please turn on. Talk into the microphone and

hear your voice from the speaker.

While doing loopback test, you can't talk with other user. When you want to finish this test,
please turn off.

4-4 Portal Page

4-4-1 Favorite

User accesses the user login screen from his web browser on a mobile device. Clicking "Login with

MeetingPlaza app" will add the link to his Favorite.

*meetingplaza’ P U

Menu £ Menu Favorite Done
AUDIO Default Page
ID Login =
9 Speaker Boost ft 1D Login
100%
Mic Boost
B 0%
Eche Canceller
Hard
Muoise Cancellar
Password microphane : Sodt | spoaker - Saft
Talk Mode
Abways On
. Bluetooth f:{: ) I»
{0 save ID and PASSWORD e

% Login

Favorite

User infarmation
0 pocple

Login with MeetingPlaza app

Install MPMobile App About

Edit

When it is saved as a Favorite, you can login and enter the meeting directly by using mobile app

from the next time.
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* User is not allowed to edit Favorite when he is in a meeting room. To make changes or delete it,

please logout first.

* Meanwhile, user is only allowed to add "registered user portal page" to the Favorite.

4-5 User Information

Display meeting users' information.

4Back to Safari 9:58 PM

MeetingPlaza

Menu

AUDIO

Speaker Boost
200%

Mic Boost
200%

Echo Canceller
Disabled

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

PORTAL

Favorite

User Information
4 people

Menu < Menu User Info. (4 people)
1:User3 (M0z4gFBe)
e W 2 | [ %
Speaker Boost .
100% 2 : Chair (vEceTe3d)
Mic Boost w2l %

100%
3: User2 (mLo4SF6u)
Echo Canceller

Hard ErH
Noise Canceller 4 : User1 (kNGOQIGg)

microphone : Soft | speaker : Soft —
Talk Mode

Auto Switch
Bluetooth m »

Audio Test

PORTAL

Favorite

User Information
4 people

About

In addition to user names and meeting ID, allow user to change users' images.
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a2 | - | x|

@ & @

Original size

Display image in original size.

Double size

Display image in double size.

®
@
@
®

Minimize Minimize the window of a selected user. To
return, (Dtap original size or, @tap double size.
@ Hide this user Disable the

window of selected meeting user.

Allow user to change image from Users Images.

User3 (M0z4gFBe) X
Connection status: Good (Send: 100/0/0, Receiving: 100/0/0)
Sending loss rate: Audio: 0 %, Video: 0 %

Receiving loss rate: Audio: 0 %, Video: 0 %

Send: Total: 8 Kbps, Video: 0.9 fps

Receive: Total: 3 Kbps, Video: 0.0 fps

Latency: 3 msec

Settings: Connection: TCP tunneling (Direct HTTP tunneling)
Send: Max: 6000 Kbps, Video: 30 fps, QVGA (320*240), Fine
Receive: Max: 6000 Kbps, Video: 18 fps, VGA (640*480), Fine
Mic control: Mic is on automatically while speaking.

Global AP: Japan, Conference Server: Japan
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4-6 About

In addition, user can view application information and send system log to our Support

Window at troubleshooting.

4Back to Safari

Menu

AUDIO

Speaker Boost
200%

Mic Boost
200%

Echo Canceller
Disabled

Noise Canceller
microphone : Soft / speaker : Soft

Talk Mode

Auto Switch

Bluetooth

Audio Test

PORTAL

Favorite

User Information
4 people

About

Menu

AUDIO

Speaker Boost
100%

Mic Boost
100%

Echo Canceller
Hard

Noise Canceller
microphone : Soft [ speaker : Soft

Talk Mode
Auto Switch

Audio Test

PORTAL

Favorite

User Information
4 peaple

Bluetooth @

About

9:58 PM

MeetingPlaza

< Menu About

APPLICATION INFORMATION

MeetingPlaza Mobile SI
Version: 8.0.23
Copyright @ 2013 NTT IT CORPORATION

Reset preferences

Restore preferences before reset

Send logs via e-mail )
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S Uninstall the program

1. At iPad or iPhone home screen, hold your finger on the application icon until
the icon begins to shake or wiggle with a [x] in the upper left hand corner.

5:25 PM -

MPMobileSi

2. Tap the [x]. When the MPMobileSI deletion window is prompted, tap <Delete>
to remove the application.

Delete “MPMobileSI"?
Deleting this app will also delete its
data.

Delete Cancel
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6 Trouble shooting

It is possible to contact the support window by E-mail.

Please use <Contact > to inquire on the Web page.

- o X
B © 5 v mesnapisacomvinse B~ €[ Home
‘neetingp]gzn“ @ International site Product News Support About us

Stress free online

Mecting?iacs s 5 moble brult partyf lous b5 software viden,

‘contesncing 3nd colibortion platform hat combloes voice. katant
messaging. mr party o and data sharing inching white boarcs

E-mail support@meetingplaza.com
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